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APPLICATION FORM
Please complete in Block Capitals
Name


Address



Postcode
Telephone



I the above apply for the hire of the Main Hall/Upper Room of St Lawrence's Community Centre between the hours of
and
on


(The hours of booking commence from the time the caterers require availability of the hall or kitchen.)

Please state clearly the precise nature of the function for which the Hall is being booked.


Number of Guests
Please note that the maximum capacity of the main hall for any function is 120 apart from a seated meal where the maximum capacity is 80.

Is it a seated meal?
Is it a buffet meal?


If the purpose of the function is a wedding reception please state where the ceremony will take place.

A deposit  of £100 must be paid with this form or the booking will not be accepted.

In the event of the hiring fee not being paid at least 14 days before the date of hire, the Hall Committee reserves to itself the right to regard the hire as having been cancelled, and to the retention of the Hire Fee.

Cancellation of Booking.  A fee equivalent to the cost of hire will be deducted from the deposit of £100 for a cancellation within three months of the date booked.  

I confirm that I have read and accept the terms and conditions of use and of hire, and am prepared to abide by them.

Signed

Date


The parish priest and the Management Committee do not accept responsibility for any injury or damage, however caused, to any person, nor for the loss, damage or theft of property from or by any person using St Lawrence's Community Centre.  The care and daily management of the centre is the responsibility of the Hall Steward appointed by the Parish Priest.

	Office use only
	Deposit
	£100
	
	
	Return Deposit?
	
	
	Hire Fee
	£
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